
Second Grade Council Minutes 
Wednesday, January 10, 2008 

12:30 am –  2:30 am 
Council members in attendance: 

 
          

Richard S. Luevano, Del Rey  Jane Jackson, Endeavor 
Stacy Ferris, Brentwood  Kim Bailes, Village 
Glenda Lindberg, Discovery  Peggy Ingram, Irwin 
Scott Duncan, Galileo   Jennifer Miner, Academy 
Jean Campbell, Lomitas  Heidi Anderson, 6

th
 Street Prep 

Michelle Cote, Challenger           Emily Graff, PDS    
   Paul Hokama, GTE   Melissa Potter, Liberty 
   Kelly Pfannenstein, Mojave Vista Tiffany Lyons, West Palms 
   Sue Halperin, Park View  Crystal Jones, Puesta Del So 
                     

1. Welcome 
Ross Swearingen welcomed members to the second Grade Council meeting of the year. There were 
introductions among all who were in attendance. 

2. Interim Assessment 

Ross asked members if they had any questions, complaints or issues with the interim assessment.  He 
gave members a handout to write down anything they wanted to comment about the assessment (good 
and bad).  When members were done, Ross instructed them to wad their papers up in a ball and throw 
them to the front of the room. One by one, Ross would then pick up each one and read it.  Some of the 
feedback from this exercise was as follows: 
1. Jane Jackson and Stacy Ferris commented that they teach first graders also and that the first grade 
math was harder than the second grade math.  Even their high students had trouble with it.   
2.  Language arts format was a problem on the first page.  This was an issue for many students. 
3.  Questions were not weighted. 
4.  The scantrons were too small.  Second graders couldn’t bubble them as they were so small.  Mark 
Staggs explained that the bubble size is universal.  Different size scantrons could be purchased, but the 
bubble size is a “one size only”.  
Ross explained to council members that Ed Services is completely open to any suggestions and will 
make any changes that teachers and council members feel need to be changed or improved.  We are only 
trying to make it a better assessment for teachers.  The plan is to have three to four teachers approve the 
new assessment so that there is some sort of check and balance.  The goal would be to have grade level 
reps review the assessment in late January, or early February as the next testing window opens February 
25, 2008.   
Ross reminded members how Hesperia shared their bank items with us also and that we will continue to 
put our own VESD interim assessment together for next year.   There will be approximately 25 
questions for the math section. 
 
Ross then facilitated a discussion about what the values of the assessment were. He asked if there were 
any positive thoughts about it and did members think it was worth taking?  Ross then sent the sign in 
sheet around the room again, and if asked if anyone would like to be on the panel to review the 



assessment, they should put an x by their name.  This meeting will take place one morning and should 
only take a part of that day.  Members who offered to be on this panel were Stacy Ferris, Jane Jackson, 
Kelly Pfannenstein and Tiffany Lyons. 

2b.  District Transition Plan 
Ross informed council members as to what is happening with the transition plan. He pointed out that 
there was a handout in everyone’s packet showing the expected timeline of the hiring process.  Ross 
explained that three people will be leaving Cabinet at once,  however there are Principals who are 
involved in ACSA (Academy of Administrative Association) training. There has been a lot of 
preparation and planning involved by senior management, in order to make this transition a smooth one.  
The district is seeking candidates internally and externally. Ross stressed how this is a very open subject 
and asked if anyone had any questions. He also passed out a  +/Delta form where members could make 
any positive comments or express any concerns.  

3. Updated P.E. Guide/ Program 
Ross explained to council members that a P.E. Guide and program will be available online for the 
second grade level in a few weeks. Copies were provided at the meeting if anyone wanted to take one 
with them.  Four of six grade levels have been updated and will be accessible on the website soon.  It is 
an Activity guide with hundreds of activities you can do with your students.  We will send one copy to 
the media clerk at each site, and will put a pdf document of each program online so you can copy which 
activities or sections you may need. It is a very large document (300 pages). Thank you to Kim Adams 
for reviewing and revising the guides so they can be published again. 

4. Science Adoption/ Pilot for 2007 – 2008 
Ross asked members to review comments made from piloting teachers which could be found on a 
handout in the agenda packet.   These were comments regarding the four publishers for the Science 
adoption, from all different grade levels.  In April, members will come back prepared to cast their votes 
for each site on the new publisher which will be adopted next school year 2008-2009. 

5. Prosper /RE-CAP /Star Test Dates 
5a.  Mark Staggs gave each site several handouts on the assessment  results for the site and for the 
district as a whole.  He explained to members how to read the report on grade level average also. This 
identifies where they performed in deciles.  The yellow form is each site’s results by grade level. The 
white sheet shows an example of two reports available to teachers.  Site based reports are also available.  
 
Mark then talked about the Prosper program and how it is useful at your site. The program was designed 
to be a site based program, where we are using it as a district based program. Early on, it was discovered 
that the program does not do what we had hoped it would. The hope in the near future is that these 
reports can be created for teachers at each site by the site secretary. Work is being done to make this 
possible someday.   
 
5b.  RE-CAP: 
Many people are using the Grading portion of Re-Cap.  There was a problem with the Trimester 1 end 
date which was set by the District Master Calendar to December 10, 2008.  These dates effect which 
Trimester receives an assignment as it is created.  A recent improvement you will notice, is when you go 
to the home page in Re-Cap,  the Trimester “start” and “end” dates are posted for you.  
For Trimester 2, those dates are December 10th through March 18, 2008.  Also posted here, will be the 
date of the latest update for enrollment.  Updating enrollment is scheduled to be done every Friday 
morning.  Mark reminded users to save a copy of the pdf file when report cards are printed.  When a 



student moves or changes grade levels, all previous scores are removed.  The only archive of the grades 
will be what you printed or saved.  If you know that a student will be moving soon, enter their scores 
and print/save a copy.  If you don’t get it printed, you will need to fill in a blank copy by hand.  You can 
find a blank on the VESD Curriculum website:  http://www.vesd.net/curriculum/ and select your grade 
level.  

5c.  Star Test Dates 
Mark informed the group that the window for Star Testing will be May 12 – May 23, 2008.  The fourth 
grade writing testing is March 4, 2008. This information is all currently posted on the website. Keep in 
mind that Mark sends in data more than two months in advance in preparation for testing. 

6.     Writing Timelines/ Dates for Scoring 

Chris Richards informed second grade council members that they need to call her and set dates for 
scoring and where you will be scoring. She suggested that it could be done the first week in May  (or 
May 27 – 30th).  Please contact Chris ahead of time whether or not you will be available to score and 
where. 

6 b.   Running Records   ??? 
Chris Richards talked about a recent change within the Running Records program.  The “no tolds” is an 
issue to note.  It was decided at the last grade council meeting that teachers should let the child keep 
trying even if he gets stuck on a word instead of just telling the student the word.  If you know the child 
needs to be told or prompted, just let him continue instead… 
Chris told members that if anyone has any Running Record issues, to please write them down and 
submit them to her. 
Chris…not sure what you want here-my notes were confusing to even me. Can you help me out 
with this section? Sorry! 

7. Staff Development 
Tonya Almeida handed out a hard copy of scheduled staff development being offered through February 
13, 2008. She briefly spoke of the Kate Kinsella training on January 24th, and recommended it to all ….. 
Nick Hartman and Terry Yarnell will be presenting a Rebecca Sitton Spelling training from 4:00 – 6:00 
pm on January 28th.  Dinner will also be served.  On January 29th , a Touch Math training will be 
provided. Candy Ramirez said its great for her students that cannot memorize basic math facts very well.  
 
Due to many requests from staff development feedback forms, Pablo Palacios will be offering a 
Sheltering Instruction training for English Learners on February 7th.  Tonya mentioned one other 
excellent training on February 13th.  Tonja and Rob Parkens will offer a fourth and fifth grade Science 
Standards and  strategies to promote  writing in the science content.  This training will prepare you and 
your students for the upcoming Fifth Grade Science Writing Assessment.  



8. Academic Vocabulary 

Ross asked members if anyone remembered to bring their vocabulary lists. He explained that before the 
next meeting, a list of all the vocabulary words (from all subjects-L/A, math, social studies and science) 
will be compiled.  At the April grade council meeting, everyone will review the lists a narrow it down to 
approximately 30 words.  If there are duplicate words between grade levels, members will decide which 
grade the word should be placed.   

9.   Other Issues 
Ross mentioned that there will be a retirement party at the end of June at the Hilton Garden Center for 
the many employees retiring from the district this year. 
He also mentioned that the next second grade council meeting will be held on April 10, 2008 at 9:00am. 
Please note that Student Author books are due that same day. 
 
 

 



Second Grade Council Minutes 
January 22, 2007 
4:00 – 6:00 p.m. 

 
Council Members in Attendance 

Christine Holifield, AC    Scott Duncan, GAL 
Denise Catherwood, BW    Sheryl McNeese, GTE 
Carolyn McKean, CH     Eva Para, Lo 
Joe DeLeon, DR     Marcia Scranton, MV 
Glenda Lindberg, DSA    Hasmik Canas, PV 
Jane Jackson, ESE     Michelle Dale, VI 
 
1.  Ross Swearingen welcomed new and returning members to Grade Level Council.   
 
2.  Social Studies Adoption:   
Ross explained that this adoption process actually began in November, 2005 when the State 
approved a list of publishers.  Samples from these approved publishers were presented to Grade 
Level Council meetings last January.  From there information was taken back to sites and 
teachers were encouraged to sign up for piloting materials during the 2006-07 school year.  
Although they were not well attended, meetings were held on two afternoons in December to get 
feedback from these teachers.  The information was recorded in an issues bin format highlighting 
teacher and student friendliness and unfriendliness. 
 
Ross asked members present to share this information with their grade level at their sites.  He 
explained that at the April meetings each grade level at each site will get one vote.  The publisher 
with the most votes will be adopted.  We will only be adopting one publisher districtwide. 
 
3.  Report Cards: 
Ross asked members if there were any concerns about report cards.  Members offered thanks to 
Mark Staggs for his outstanding support service.  His quick and helpful response to questions 
was appreciated.  There was discussion about copying and pasting from Word in the comment 
section.  Mark reminded those present that it is best to preview the report cards in the PDF 
format before printing. 
 
4.  Assessment Master: 
Ross reminded council members that the next window for Assessment Master will be from 
February 19th through March 9th.  He explained that the window was opened early for those sites 
who wanted to use the assessment information for the second trimester report cards and parent 
conferences.  As a note, since this assessment will include items from the second trimester 
pacing plan that the grade level developed and this assessment is not at the end of the trimester, 
there may be items that have not been taught to students at this point.   
 
Ross facilitated a discussion about the plus/deltas of Assessment Master. 
 
 
 



 
   

+ 
 

U 

Useful information 
Shorter test—easier for students to follow 
Nice reports 
Reports help for planning and reteaching 
Printouts professional 
Thanks to Ed Services for printing and 
scanning 

Format Issues 
   -Alignment of bubbles under answers 
   -Answers following page split 
Suggest—lines between test questions, similar 
to CST format 
Content 
   -Multiplication included 
   -Some problems included hundreds 
 

 
Note:  Include that it is OK to read Math test to grade 2 on test directions. 
 
5.  Assessment Tool: 
Mark Staggs explained Assessment Master will be discontinued in June as the product will no 
longer be available.  Some of the issues with Assessment Master have been that we are not able 
to modify formatting because it is in a PDF file and that Assessment Master is not always 
aligned to our definition of standards.   
 
Mark suggested that we initiate an item bank from which we could develop and modify tests to 
meet our needs.  He contacted Hesperia Unified School District who is currently using this type 
of system for their assessments and stated that they are willing to share their item bank with us.  
Ideally we should develop an item bank of 5,000 questions for tests.  He explained that he 
expects that this would be a process that could take up to five years to complete.   
 
Mark went through sample questions from two standards (Reading 1.7: Vocabulary and Concept 
Development and Convections 1.6: Capitalization) with members to simulate how the process 
would work.  Members were asked to review questions and recommend any questions that did 
not address the specific standard.  After the development of the item bank, formatting issues will 
be discussed.   
 
6.  Staff Development Feedback: 
Tonya Almeida reminded members that she had distributed questionnaires at the last grade level 
meeting for feedback regarding staff development.  She distributed another form at this meeting 
for members to discuss and give feedback.  This information will be used for planning Summer 
Institute presenters.  Tonya also explained that this year she would like to schedule training 
during Summer Institute and then schedule 1-2 days of follow-up training during the year.  Also, 
Tonya encouraged members that if they are an “expert” in a particular area or know another staff 
member who is an expert, to please contact Tonya.  Tonya reminded members that all staff 
development opportunities are posted on the VESD website under Curriculum and Staff 
Development. 
 
 



 
7.  Second Grade Writing Assessment: 
Chris Richards distributed a copy of last year’s writing prompt for review and discussion.  She 
will need to coordinate with sites regarding when they will be doing this assessment so that she 
can send out prompts and when/where sites will be scoring.  It is important to coordinate sub 
requests with Debbie Guardado for possible conflicts. 
 
The timeline for this assessment will be the same as last year.  Days 1-4 will be for material 
selection and map and writing modeling.  Day 5 students will plan their writing and on Day 6 
will complete the writing assessment.  It is important that all sites follow the same timeline for 
this assessment.   
 
Also, Chris told members that she received a few letters to add to the Anchor Paper Book.  
However, she encouraged the group to send in samples of additional letters or descriptive writing 
so that all genres are covered in the book. 
 
8.  Other Issues: 
*Sheryl McNeese volunteered to pick up Assessment Master testing materials for Green Tree 
East when they are ready. 
 
*One member asked if the district was continuing CSR-Option 2 for the 2007-08 school year.  
Ross Swearingen explained that although this specific issue has not been discussed, he doesn’t 
expect any changes due deficit spending. 



Second Grade Council Minutes 
October 19, 2006 
4:00 – 6:00 p.m. 

 
Council Members in attendance 

Christine Holifield, AC    Christy Bragg, LO 
Denise Catherwood, BW    Marcia Scranton, MV 
Carolyn McKean, CH     Sharon Morgan, PV 
Deanna Molby, DR     Crystal Jones, PDS 
Glenda Lindberg, DSA    Heidi Anderson, 6th St 
Jane Jackson, ESE     Michelle Dale, VI 
Sheryl McNeese, GTE    David Stolfus, BW 
Esther Day, IR 

 
1.  Chris Richards welcomed members to the first meeting of the year for the Second Grade 
Council. 
 
2.  Report Cards:   
Mark Staggs reviewed the changes that were made on the second grade report card.  There was 
some discussion about whether to include the end of the year expectation in the “Reading Level” 
box.   It was decided that any addition could be made on a site by site basis. 
 
3.  Pacing Plan: 
Mark Staggs explained to members the first District Assessment Master testing window will be 
November 27th through December 8th.   He gave members a copy of the California Content 
Standards and possible standards to be tested with Assessment Master to review.  The following 
adjustments were recommended: 
 

Standard Code 1.1, “Count, read, write whole number to 1,000 and identify the place 
value for each digit”  This test will max at 100 for this test.    

Standard Code 3.3, “Know the multiplication tables of 2s, 5s, and 10s (to times 10) and 
commit to memory.”  Test to include skip counting only. 

Add 3 questions from Statistics, Data Analysis and Probability, preferably from 1.1 or 
1.2. 
 

4. Language Arts Pacing Plan: 
Chris Richards distributed the California English-Language Arts Content Standards to determine 
a placing plan for the Power Standards.  This information will be posted on the web. 
 

 
Standard 

 
Standard 

1st 

Trimester 
2nd  

Trimester 
3rd 

Trimester 

1.1 
Decoding Word Recognition:  recognize and use 
knowledge of spelling patterns (e.g., diphthongs, 
special vowel spellings)  

X   

1.2 
Decoding and Word Recognition: apply 
knowledge of basic syllabication rules when 
reading  (e.g. v/cv = su/per, vc/cv = sup/per) 

 
 X  

1.5 
Decoding and Word Recognition:  identify and 
correctly use regular plurals (e.g., -s, -es, -ies) and 
irregular plurals (e.g., fly/flies, wife/wives) 

 X  



1.7 
Vocabulary and Concept Development:  
understand and explain common antonyms and 
synonyms 

X   

1.9 
Vocabulary and Concept Development:  know 
the meaning of simple prefixes and suffixes (E.g., 
over-, un-, ing, - ly) 

 X  

1.10 Vocabulary and Concept Development:  identify 
simple multiple-meaning words  X  

2.1 
Structural Features of Informational Materials:  
use titles, tables of contents, and chapter headings 
to locate information in expository text 

X   

2.2 
Comprehension and Analysis of Grade-Level-
Appropriate Text: state the purpose in reading 
(i.e., tell what information is sought) 

X   

2.3 
Comprehension and Analysis of Grade-Level-
Appropriate Text:  use knowledge of the author’s 
purpose(s) to comprehend informational text 

 
 

X 
 

 

2.4 

Comprehension and Analysis of Grade-Level-
Appropriate Text:  ask clarifying questions about 
essential textual elements of exposition (e.g., why, 
what-if, how) 

  
X  

2.5 
Comprehension and Analysis of Grade-Level-
Appropriate Text:  restate facts and details in the 
text to clarify and organize ideas 

 
X   

2.6 
Comprehension and Analysis of Grade-Level-
Appropriate Text:  recognize cause-and-effect 
relationships in a text 

  
X  

2.7 
Comprehension and Analysis of Grade-Level-
Appropriate Text: interpret information from 
diagrams, charts, and graphs 

 
X   

2.8 
Comprehension and Analysis of Grade-Level-
Appropriate Text:  follow two-step written 
instructions 

 
X   

3.1 
Narrative analysis of Grade-Level-Appropriate 
Text:  compare and contrast plots, settings, and 
characters presented by different authors 

   
X 

3.3 
Narrative Analysis of Grade-Level-Appropriate 
Text:  identify the use of rhythm, rhyme, and 
alliteration in poetry 

 
 
 

  
X 

 
 
5.  Essential Writing Packet 
Chris Richards introduced the completed Essential Writing Packet for Second grade.  She 
recognized Glenda Lindberg and Michelle Dale for their diligence in completing this project.  
Michelle Dale explained that she modifies and builds on the conference scoring guide with 
students as items are taught.   

 Scoring guide from grade 1 and/or grade 3 can be used as a resource for second grade 
Conventions/Grammar Mechanics is separate from Spelling 
High frequency word list incorporates Rebecca Sitton word list 
No Excuses poster template is available by contacting Chris Richards 

One member asked if there could be a Spanish rubric developed.  Chris stated that she would ask 
Pablo Palacios to assist with the translation. 
 
 
 



6.  Second Grade Writing Assessment Dates 
Writing scores are due to Mark Staggs at Ed Services by June 1st.  Council members will discuss 
with staff and report to Chris Richards the date of site writing assessments and the date they 
would like to score.  Chris reminded members that sites will need to order substitutes for scoring. 
 
7.  Running Records 
Chris Richards explained that there is a special price of $203.66 for purchasing the new DRA 
Kits for running records until October 31st.  Additionally, this special provides a free kit for 
every two kits purchased.   Chris mentioned that we are consolidating a district order so that we 
can take advantage of free training for a $5,000 order.  Chris stated that the sales rep from 
Pearson Learning said that there should not be a discrepancy in levels using either the old version 
or the new version.  We will be initiating a Running Record Committee to evaluate the 
consistency of administration throughout the district and develop some guidelines. 
 
8.  Standards Based Grammar 
Tonya Almeida explained that the district purchased a license to copy the Standards Based 
Grammar Program for teachers in grades 3-6 from David Dye from Create Better Readers.  This 
is provided as a resource for teachers and is not mandated.  This purchase was initiated from a 
conversation with the local junior highs about increasing grammar mechanics of our promoted 
students.  Over the summer Jeannie Gothard, 2nd grade teacher at Park View,  put together an 
assessment package which was recently distributed to all second grade teachers. Teachers stated 
that although the work sheets were good, they would like to have more teaching tools.  Tonya 
mentioned that David Dye has a monthly newsletter at his website-www.createbetterwriters.com 
that includes a detailed lesson.   Other options to be considered were: 

Tonya will contact David Dye to see the feasibility of developing a second grade 
packet 

Check other outside sources 
Form a committee to develop or supplement packet  

 
9.  Social Studies Pilot 
Sharon Morgan and Glenda Lindberg gave a brief summary of the publishers they are piloting 
for Social Studies.  Both reports were favorable.  Chris Richards explained to the members that 
we will be asking for feedback from all teachers piloting materials and expects to review this 
information in January.  In addition, Chris reminded members that we will make a District wide 
adoption and not individually by site. 
 
10.  Staff Development Survey 
Tonya Almeida distributed a survey (see attachment) intended to get direct input from teachers 
about their Staff Development needs.  She explained that Ed Services tried to implement a 
feedback program through online registration and follow up evaluations that seemed 
inconsistent.  She asked that members share this survey with their grade level and return it at the 
January meeting.  Additionally, Tonya explained that research showed that Staff Development 
without follow up for implementation was ineffective.  So with that information she explained 
that next year Summer Institute may present initial training that is revisited 1 to 2 times later in 
the year. 
 
 
 
 



ATTACHMENT 
Continuous Improvement 

Staff Development 
2006-2007 

 
Please discuss the following items with your grade level peers and bring this feedback to 
the next Grade Level Council Meeting. 
 

1. Based on your grade level’s CST results, what are your greatest staff development needs? 
 
 
 
 
 
 
 
 

2. Based on your grade level’s VESD Writing Assessment results, what are you greatest 
staff development needs?   

 
 
 
 
 
 
 
 

3. Based on your daily, classroom experience, what are your greatest staff development 
needs? 

 
 
 
 
 
 
 
 
4. If Educational Services provides staff development during Summer Institute and offers follow 
up trainings on the sessions attended throughout the year, do you prefer these follow up sessions 
to be held on contract days, Saturdays, or week day evenings? 
 
 
 
 
 
 
5.  Please provide any additional comments or suggestions regarding staff development. 



Second Grade Council Minutes 
Thursday, April 27, 2006 

4:00 – 6:00 
 

1. Mr. Swearingen welcomed the 2nd Grade Council members to the last meeting of 
the year. 
 
2. Report Cards 
  
 A.  Revisions – for next year 
 

 Social Skills and Work Habits and Effort boxes will be move to top of first 
column. 

 
  1.  Social Skills and Work Habits 
  2.  Effort 
  3.  Reading Standards 
  4.  Writing Standards 
 

 DRA Reading Level is helpful when talking to parents 
 DRA is used as a year-end assessment 
 Report Card will be reviewed in September/October before final revisions 

are made 
 Social Skills and Work Habits remains as is 
 Best browser to use is Fire Fox 
 Browser can be downloaded from VESD website 
 Oral Language Effort used for oral presentation grade (E, S, N, and U)  

 
 B.  Technology 
 

 Technology plan has been in place for 3 years 
 Created by Technology Leaders 
 Proficient is 5 of 10 
 Grade is S for Satisfactory and N for Needs Improvement 
 Pilot for next year 
 Schools with computer labs and assigned teacher will be asked to pilot 

technology (Brentwood, Lomitas, Mojave Vista, Village and Liberty) 
 Looking for whole grade level at sites who are interested in piloting  
 If student can do activity on-line, considered proficient 
 Technology leaders designed activity 
 Grade will be based on Effort 
 Need to prepare students for the future 

 
 
 
 
 
 
 



3. Science Fair 
 

 There will be 2 Science Fairs.  One will be held in November at Endeavour 
and one will be held in June 

 We are looking for a site and a Science Fair Coordinator for the June 
Science Fair 

 Each site will have a choice as to which date they prefer 
 
 Mr. Swearingen explained Standards Master will no longer be offered after June 
2007.  Program will be discontinued.  We will use for next year.  We are looking for 
another assessment. 
 
4. Staff Development Plan for ’06 – 07 
 
 Tonya Almeida discussed the Staff Development Plan for 2006-07. 
 

 Primary New Teacher Training will be August 7th and 10th 
 Intermediate Teacher Training will be August 14th and 17th 
 Tentative dates for Summer Institute are August 21 – 25, 2006 
 Judy Recce and Glenda Lindberg will present Guided Reading 
 Anita Campbell will present Ruby Payne 
 Sign up for Summer Institute will be on-line in May 
 Site pays for staff to attend so be sure and check with your site principal 

 
5. Standards Based Grammar 
 
 Tonya Almeida went thru the 3rd grade Standards Based Grammar Program. 
 

 Standards will be listed 
 Program is only for grades 3 – 6 
 VESD buying rights to copy 
 Need to form committee to create 2nd grade packet 
 If anyone at your site is interested in forming committee, e-mail Tonya 

Almeida  
 Practice test at end of each unit 
 Will be presented at Summer Institute with limited attendance (35) 
 Possible solution to have as many staff members attend is to have 2 

teachers attend from each site (one teacher from smaller site) and then 
train staff 

 
6. Running Records/High Frequency List 
 
 Chris Richards discussed Running Records and the High Frequency List. 
 

 Need to form a committee 
 Rebecca Sitton High Frequency List in Curriculum Guide 

 
 
 



7. Essential Writing Program 
 
 Chris Richards went through the Essential Writing Program packet 
 

 Long scoring form to be used a guide 
 Most teachers use Conference scoring guide with child/parent in 

conference 
 Non-fiction writing included in packet 
 Spelling core words listed in packer in alphabetical order 
 Will be put on website 
 Packet in draft form 

 
What forces are driving and preventing the success of the new writing scoring guides? 

 
Drivers Preventers 

Detailed and specific to standards 
A need to focus on all genres of writing 
Very specific conference form 
We know there is a need to enhance the 
creativity of current writing 
The program is based on the standards 
It is well thought out and includes ideas on 
topics 
Student scoring guide 
Idea – color code voice, descriptive words 
etc. to speed up scoring 
A lot of information 
Experienced teachers can peruse easily 
Very specific to meet all needs 
Shows needs of students 
Shows next steps for teachers 
Focused, concise 
Several different forms (long/short form, 
conf. form) for the scoring guides (each 
teacher can use the one that best fits the 
task/situation) 
Specific guides for different types of 
writing 
Based on standards 
I like all of the resources that are now 
available to guide us in teaching the 
different genres of writing 
I like how it is more specific and less 
subjective in what is expected in the areas 
of word choice and voice 
I like the student scoring guide – it helps 
keep kids focused and on track with what 
is expected in their writing 
 

Time consuming when grading 
Need to be better trained on how to 
effectively use program in an efficient 
manner 
Takes a long time 
Lack of knowledge on the program 
Not everyone has a copy of the draft or 
can find it 
The long scoring guide was too long and 
time consuming 
Ideas for writing list tends to cause 
students to write in a list format ex:  How 
to brush your teeth 
Too much information 
Newer teachers might feel overwhelmed 
Lots of paper to go through – seems 
more like a chore compared to the one-
pg-scoring guide 
Scoring takes a long time 
We just completed our writing 
assessment and didn’t get the materials 
listing the time line and prompt until 
night before testing date 
District focus on narrative writing – non-
fiction writing is what research shows 
For narrative, students at low SES 
schools do not have equal 
experiences/background to draw upon 
(taking a trip) test is biased 
Non-fiction scoring guide long time in 
coming – we started year w/another we 
developed and didn’t want to change 
mid-year 
 



Better format 
More objective 
Comprehensive 
Like class analysis guide 
Dictionary helpful for writing folder.  Also 
could add more words 
Great class analysis form 
Simplified mini scoring guides 
Student guide 
Anchor papers  
Specific to standards 
Program appears to be comprehensive 
Points take it from subjective to objective 
grading 
Class analysis 
There are readable, understandable 
standards that help make grading or 
assessment less subjective 
The prompt ideas.  I always have a hard 
time thinking up descriptive prompts 
The little short form is very good to use on 
a regular basis. 
Using conference guide for parents really 
helps motivate the students 
Posters outlining what is expected for 
each writing standard 
Detailed scoring guides that take the 
guess work out of grading writing 
Supplied mini lessons to bridge gaps 
Willingness to commit a consistent 
amount of time daily to writing 
Grade level collaboration 
Mini lessons are helpful 
Different sections standard based is good 

Time consuming to grade 
Some writing ideas are encouraging 
“list” style writing 
WFTB scoring guide “points” one too 
complex 
Type “CONFERENCE GUIDE” on all such 
scoring guides 
Need clarification as to which one 
scoring guide to use for grading 
purposes 
I feel like I need to use them all to 
effectively teach writing (per writing type) 
Is that true? 
The focus on Narrative maybe a bias for 
our site.  Our students won’t have some 
experiences a, maybe, Lomitas. 
Would non-fiction be better? 
It is still complicated and my head still 
swims when I grade a whole bunch of 
papers at one time 
Lack of a non-fiction scoring guide 
It takes a lot of time to score  
Without formal training packet 
looks/feels overwhelming 
Where to begin? (Questions my new 
teachers will ask) 
Time consuming 

 
 If you have any lesson ideas or stories, send in to Chris Richards, and they will 
be included in packet 
 
 Ideas 
 

 Write friendly letter to staff at site.  Very encouraging for students 
 Write letters to next year’s teacher 
 Write letters to next year’s students 

 
 
 
 
 
 



8.  Calendarize Power Standards 
 

STANDARD STANDARD 
1ST 

TRIMESTE
R 

2ND 
TRIMESTER 

3RD 
TRIMESTE

R 
1.1 Recognize and use knowledge of 

spelling patterns (e.g., diphthongs, 
special vowel spellings) when reading 

X   

1.2 Apply knowledge of basic syllabication 
rules when reading (e.g., vowel-
consonant-vowel = su/per; vowel-
consonant/consonant-vowel = sup/per) 

 X  

1.5 Identify and correctly use regular plurals 
(e.g., -s, -es, -ies) and irregular plurals 
(e.g., fly/flies, wife/wives).  

 X  

1.7 Understand and explain common 
antonyms and synonyms. X   

1.9 Know the meaning of simple prefixes 
and suffixes (e.g., over-, un-, -ing, -ly).   X 

1.10 Identify simple multiple-meaning words. X   
2.1 Use titles, tables of contents, and 

chapter headings to locate information 
in expository text. 

X   

2.2 State the purpose in reading (i.e., tell 
what information is sought). X   

2.3 Use knowledge of the author’s 
purpose(s) to comprehend informational 
text. 

  X 

2.4 Ask clarifying questions about essential 
textual 
elements of exposition (e.g., why, what 
if, how). 

 X  

2.5 Restate facts and details in the text to 
clarify and organize ideas. X   

2.6 Recognize cause-and-effect 
relationships in a text.  X  

2.7  Interpret information from diagrams, 
charts, and graphs. X   

2.8 Follow two-step written instructions.   X 
3.1 Compare and contrast plots, settings, 

and characters presented by different 
authors 

  X 

3.3 Compare and contrast different versions 
of the same stories that reflect different 
cultures. 

 X  

 
 

 



Second Grade Council Meeting Minutes 
Wednesday, February 8, 2006 

4:00 – 6:00 
 
 

1. Mr. Swearingen welcomed the Second Grade Council to the second meeting of 
the year.  Meetings are held in the afternoon due to sub issues.  Due to staff meetings 
held on Wednesday at sites, will try to avoid holding Council meetings on Wednesday in 
the future. 
 
2. The Basics 
 
 Dale Marsden presented overview on The Basics.  Dr. Marsden will take 
comments, ideas and suggestions back to sub-committee. 
 

 Newsletter attached to pay checks, posters and Basic Cards all due to sub-
committee 

 
 What is or what would be the perfect example of energizing The Basics? 
  

 Del Rey staff voted (selected) the 10 most important to them 
 One staff meeting per month they discuss what evidence they see that they 

are meeting that standard 
 Individual posters in each classroom 
 Ask Daily Press to post one week on the student page 
 In parent letters 
 Set up your attire the night before so you look professional without the 

morning rush affecting your wardrobe choices 
 Reward people with Basic Bucks when they’re showing the VESD Basics.  

Basic Bucks could be exchanged for …………………….. 
 Visual basic of representation (sign/mural) 
 Recognizing teachers that are following The Basics 
 At a grade level and a site level make recognition for persons displaying 

the basics for the month 
 Model the behavior for the students and parents no matter what 
 Morning huddle once a month (in morning) covering 2 basics (recognizing 

people) 
 
 
 
 
 
 
 
 
 
 
 



 
3. Social Studies Adoption 

 
 Debra Nigliazzo presented overview on publishers 
 4 companies have sent materials for review 

 
 Harcourt 
 Houghton Mifflin 
 Scott Foresman 
 Macmillan/McGraw-Hill 

 
 Materials on display at the Ed. Services Office 
 Able to pilot all publishers 
 Next year will be a pilot year 
 Following year will be adoption year 
 Each grade level will have a class set 
 Each teacher should have own teacher edition 
 Will be a district-wide adoption of one publisher 
 All have leveled readers 
 All have EL components 
 Site decisions to pilot 
 E-mail Debra Nigliazzo which publisher your site would like to pilot 
 If site/staff would like to preview, call Ed. Services at 241-7776 to set up 

appointment 
 Consumables will be replaced by 3 of the publishers 

 
 
4. Assessment Master Drivers and Preventers 
 

+ 
Drivers 

- 
Preventers 

Nice Reports Formatting issues 
Choice of standards to 
drive instruction 

Read on own 

 
 Lines taken out of assessment to avoid confusion in scoring/answers 
 Opportunity to practice taking assessment 
 Site decision for bubbling in Scantron 
 Teachers can bubble in answers 
 Site tech leader at site will be trained in creating reports 
 Computer is optional  
 Assessment can be done on computers in lab – takes a lot of time 
 District will provide and scan assessment in November and February 
 4 assessments offered throughout the year 
 For staff for reteaching – what students know and don’t know 

 
 
 
 



5. Running Records 
 

 Do not have Level 40 or 44 passages that are non-fiction 
 Different types of assessments - Silent vs. oral 
 Teach students how to take test 
 Level 44 is 4th grade level reading 
 Many hours spent on Running Records 
 Running Records drives instruction 
 Do we want to take 1 – 5 Running Record off Report Card? – take to 

site/staff and discuss – bring suggestions back to next Meeting 
 
 
6. Writing Assessment and Schedule 
 

 Second prompt on the Second Grade Writing Assessment will be taken 
back to site and discussed with staff 

 E-mail Chris Richards with schedule for testing and scoring dates for your 
site by next Wednesday, February 15th 

 Can score at site or here at 15115 Nisqualli 
 Scores need to be in to Ed. Services June 2nd 
 Month of May is testing window for Writing Assessment 
 Lomitas scoring Thursday, June 1st 
 Brentwood scoring Tuesday, May 30th at Nisqualli 
 2nd grade has a full day for scoring 
 K and 1st Grade has a 1/2 day for scoring 
 Use new rubric for scoring – have option to use old rubric for scoring this 

year- need to let Chris Richards which rubric you plan to use 
 
 
7. High Frequency List 
 

 Need copies of High Frequency List used in writing, spelling and reading 
 Many sites using different lists 

 
8. Essential Writing Input 
 

 Essential Writing Packet will be put on VESD website in May 
 Need to correct 2nd page of packet – Title reads 3rd Grade 
 A paragraph consists of 3 or 4 sentences (multiple indicates more than 1 

sentence) 
 E-mail Chris Richards with corrections, revisions, comments, etc. 

 
 
9. Calendarizing Power Standards 
   

 District Power Standards will be taken to site/staff and calendarized.  
Indicate what trimester standard will be taught, Trimester 1, 2 or 3 

 
 



10. Other Issues 
 
 A question was raised regarding the Hub Teacher position. 
 

 Class Size Reduction Option 2 is being planned for next year 
 Contract has been ratified 
 Deficit budget will be filed with the County for next 2 years 
 Growth for VESD is approximately 8% 

 
The next Second Grade Council Meeting is scheduled for Thursday, April 27, 2006 from 
4:00 to 6:00 here at 15115 Nisqualli Road.  Please bring: 
 

 Input regarding Running Records and the Report Card 
 Input regarding District Power Standards – calendarizing which Power 

Standards will be taught in Trimester 1, 2 or 3 
 Copies of High Frequency Word Lists used at your site 

 
 
 
 
 
 
 
  

 



Second Grade Council Meeting Minutes 
Wednesday, October 12, 2005 

 
1. Welcome – Ross Swearingen 
 
 Mr. Swearingen welcomed the 2nd  Grade Council to the first meeting of the year.  
 
2. Power Standards – Identification Criteria – Ross 
 
 District Criteria 
 

 Endurance 
 Leverage 
 Readiness for next level of learning 

 
 For math, standards with asterisks are considered by the state as key standards 
which comprise 70% of state test. 
 
3. Report Card 
 

 Stay as is with minor corrections 
 Sites can use blank boxes – Principal needs to send in 
 In Number Sense box the f in the word fractions will be capitalized 
 For DRA Reading Level enter one number (last level passed) 
 On page 2 the words to date will be added to Days Tardy – this information 

will be sent to secretaries 
 

 Matrix 
 

 Stays as is 
 
4. Hosting our own Report Card 
 

 Program we will be using is Recap 
 Will be able to chose Alpha or Alpha by grade level if staff has combo class 
 A password will be set up 
 Will be up and running for 1st reporting period 
 Discussions for grade book will be held in January 
 Our goal is to have grade book done by March 

 
5. Staff Development Sign-Up Demonstrations 
 
 To access you need to go to the VESD.net/Curriculum web site.  Click on 
Curriculum information. 
 
 
 
 



 Need to fill in form: 
 

 Name 
 E-mail address 
 Site 
 Grade level 
 Submit 

 
 Times will be added to form.  All classes will be from 8:30 to 3:30 here at Nisqualli 
unless otherwise noted. 
 
 For New Teacher and Second Year Teacher training, Ed. Services will pay for sub.  
All other trainings, subs will be paid for by the site.  Sessions limited to 30.  Please 
notify your site and principal you have signed up for a training and you will need a sub. 
 
6. Math For All 
 

 No longer have Monday monthly meetings 
 All grade levels and units have been put on CD in PDF format 
 40 sets are printed up per unit per grade level 
 Setting deadline for printing units 

 November 1 for Unit 1 
 November 15 for Unit 2 

 Jeannie Gothard and Jane Jackson are math Leaders 
 A flyer has been sent out  for a Math Meeting Monday, October 17th for 

support and review 
 Trimester Tests printed at site 
 Need to add other staff names if ordering for group 
 Possible solutions to cost of printing 

 Put 2 pages on one page when printing 
 Reduce fonts 

 
7. CSR Option 2 Issues 
 
 Marrietta Craig from 6th St prep will bring in data to share with Cabinet. 
 
 P.E. 
 

 Requirement is 200 minutes every 10 days which is 20 minutes a day 
 State Standards are not posted 
 Cheryl McNeese had copy of 2nd Grade PE Standards and a copy was made 

for each council member 
 
 
 
 
 
 
 



8. Running Records 
 

 Big discrepancy between sites 
 Make clear what Running Records are 
 Form a committee to develop guidelines for Running Records 

 Stacy Ferris 
 Jeannie Gothard 
 Scott Duncan 
 Teri Ostlie 
 Judy Reece 

 CST Scores 
 

RR 
Level CST 5 CST 4 CST 3 CST 2 CST 1 Total % at 4 and 5 

44 57 48 10 2 3 120 87.5% 
40 45 77 16 3 1 142 85.9% 
38 19 77 37 11 2 146 65.8% 
34 34 128 114 23 3 302 53.6% 
30  64 131 65 12 272 23.5% 

 
 Better align Running Records with State CST 
 Not assign 1 – 5 level - use DRA Levels 
 Bring input/solution from your site to January 19th Meeting 

 
9. Writing Packet – Draft Form 
 
 A packet has been put together for each genre of writing required at each grade 
level.  The packet  contains: 
 

 Standards  
 Element Poster 
 Scoring Guides (3)  
 Lessons 
 Writing prompt 

 
 Conventions and spelling has been separated on the scoring guide. 
 
 A committee meeting has been scheduled for Monday, October 17th  
 
 Working on Friendly letter packet. 
 
 3rd and 6th grade will using new scoring guides to score papers. 
 
 First Grade writes 5 sentences and Kindergarten writes 3 sentences 
 
 Grammar is scored under Conventions. 
 
 Correct spelling for High Frequency Words. 
 



 3rd Grade scoring need to consider length of paper. 
 
 The committee needs and welcomes feedback on the scoring guides and lessons.  
Please e-mail Chris at crichards@vesd.net. 
 
10. High Frequency Word List 
 

 Do we need to come up with one list throughout the District? 
 Rebecca Sitton has list on web 
 Will form committee to look into creating one list 

 Jeannie Gothard 
 Deanna Mobley 

 
11. Power Standards  
 
 For reading standards need to select 16 critical standards that students need to 
master by the end  of 2nd grade (70%), prioritize most important. 
 
1. 1.1  Recognize and use knowledge of spelling patterns (e.g., diphthongs, special 
vowel spellings) when reading. 
2. 1.2  Apply knowledge of basic syllabication rules when reading (e.g., vowel-
consonant-vowel = su/per; vowel-consonant/consonant-vowel = sup/per). 
3. 1.5  Identify and correctly use regular plurals (e.g., -s, -es, -ies) and irregular 
plurals (e.g., fly/flies, wife/wives). 
4. 1.7  Understand and explain common antonyms and synonyms. 
5. 1.9  Know the meaning of simple prefixes and suffixes (e.g., over-, un-, -ing, -ly). 
6. 1.10  Identify simple multiple-meaning words. 
7. 2.1  Use titles, tables of contents, and chapter headings to locate information in 
expository text. 
8. 2.2  State the purpose in reading (i.e., tell what information is sought). 
9. 2.3  Use knowledge of the author’s purpose(s) to comprehend informational text. 
10. 2.4  Ask clarifying questions about essential textual elements of exposition (e.g., 
why, what if, how). 
11. 2.5  Restate facts and details in the text to clarify and organize ideas. 
12. 2.6  Recognize cause-and-effect relationships in a text. 
13. 2.7  Interpret information from diagrams, charts, and graphs. 
14. 2.8  Follow two-step written instructions. 
15. 3.1  Compare and contrast plots, settings, and characters presented by different 
authors. 
16. 3.3  Compare and contrast different versions of the same stories that reflect 
different cultures. 
 
The next Second Grade Council Meeting is scheduled for Thursday, January 19, 2006 
from 8:30 to 12:30 here at 15115 Nisqualli Road.  Please bring: 
 

 Input regarding solutions for Running Records to January 19th Meeting 
 Input regarding High Frequency Word List 

 


